SPARKS CITY CHARTER

ARTICLE IX - Civil Service

Sec. 9.010 Civil Service Commission: Appointment; qualifications; removal; compensation.

1. There is a Civil Service Commission consisting of five residents of the City who must be appointed
by the Mayor, subject to confirmation by the City Council. They shall serve terms as established by
ordinance.

2. A person may not serve as amember of the Commission if heor sheis:

(& Anemployee of the City;

(b) A member of the City Council or an appointed member of any other board, commission or committee
of the City; or

(c) Related within the third degree of consanguinity or affinity to a person who is an employee of the City.

3. Every person appointed as a member of the Commission shall, before entering upon the duties of his or
her office, take and subscribe the oath of office prescribed by the Constitution of this State, and file it,
certified by the officer administering it, with the Clerk of the City.

4. Any member of the Commission may be removed by a maority vote of the Commission for cause,
including the failure or refusal to perform the duties of the office, the absence from three successive
regular meetings of the Commission, or ceasing to meet any qudification for appointment to the
Commission as set forth in this section or provided by the City Council.

5. Vacancies on the Commission from whatever cause must be filled by appointment by the Mayor, subject
to confirmation by the City Council.

6. The City Council shal provide the services of such employees as are necessary to enable the
Commission to carry out its duties in atimely and proficient manner.

7. The City Council shall provide by ordinance the amount of compensation each member of the
Commission is entitled to receive for each full meeting he or she attends.

(Ch. 470, Stats. 1975 p. 740; A—Ch. 380, Stats. 1977 p. 718; Ch. 450, Stats. 1985 p. 1321; Ch. 350, Stats.

1987 p. 791; Ch. 321, Stats. 2007 p. 1292)

Sec. 9.015 Contracts for services. The Civil Service Commission may, within limits of appropriations
by the City Council, contract for the services of one or more:

1. Hearing officers to conduct hearings and render decisions as provided in section 9.105;

2. Consultants with special scientific or professional qualifications;

3. Interpreters or trandators; and

4. Certified shorthand reporters.

(Added—Ch. 350, Stats. 1987 p. 787)

Sec. 9.020 Civil Service Commission: Regulations.

1. The Commission shal adopt regulations, consistent with the provisions of this article, to govern the
selection and appointment of all employees of the city within the provisions of this article. The regulations
must be designed to secure the best service for the public.

2. Theregulations must provide for:

() Ascertaining the qualifications and experience of all applicants;

(b) Recruitment, examination and placement of applicants;

(c) Proceedingsfor discipline, removal and Promotion of employees;

(d) Classification of positions;

(e) Probationary appointments for which the period of probation may not exceed 1 year;
(f) A procedure to confirm employees as classified employees;

(g) Any emergency, temporary or provisional appointmentsit considers necessary; and
(h) Such other matters as the Commission considers necessary.

3. A copy of al regulations made by the Commission and all changes to them must be filed in the Office of
the City Clerk.

4. The Commission shall cause the regulations adopted, and all changes to them to be printed or otherwise
reproduced and distributed as they consider necessary. The expense must be certified by the Commission
and paid by the City.

5. All appointments, promotions and disciplinary actions in any department of the City within the provisions
of this article, must be made in accordance with the regulations of the Commission.

(Ch. 470, Stats. 1975 p. 741; A—Ch. 450, Stats. 1985 p. 1321; Ch. 350, Stats. 1987 p. 791)

Sec. 9.030 Regulations: Amendment.

1. After regulations have been adopted, as provided in section 9.020, they may be amended or modified by
the Commission only after the Commission has given a notice, containing the proposed amendment or
modification and specifying a time when the Commission will meet and hear discussion concerning the
adoption of the proposed amendment or modification. The time and place for discussion concerning any
modification or amendment must be posted on a bulletin board in a conspicuous place accessible to
the employees of the City in each department affected by the proposed amendment or modification
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not less than 10 days before the date of the meeting of the Civil Service Commission.

A proposed amendment to the regulations has no effect unless approved by the City Council. The failure of
the City Council to reject a proposed amendment within 30 days after its submission by the
Commission shall be deemed to congtitute approval of the proposed amendment.

(Ch. 470, Stats. 1975 p. 741; A—Ch. 350, Stats. 1987 p. 792)
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; " aderini . o, .
(Ch. 470, Stats. 1975 p. 742; A—Ch. 457, Stats. 1979 p. 853; Ch. 450, Stats. 1985 p. 1324; Ch. 350, Stats.
1987 p. 793; Ch. 32, Stats. 2011 p. 136)

| Iailll Ig-
(Ch. 470, Stats. 1975 p. 743; A—Ch. 450, Stats. 1985 p. 1325; Ch. 350, Stats. 1987 p. 795; Ch. 169, Stats.
1997 p. 449; Ch. 427, Stats. 1999 p. 1980)
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hearags
(Ch. 470, Stats. 1975 p. 743; A—Ch. 350, Stats. 1987 p. 796)

Sec. 9.425040 Hearings: Issuance of subpoenas, discovery; oaths, examination and exclusion of
witnesses.

1. The Civil Service Commission or hearing officer may, upon application of any party to a hearing held
pursuant to section 9.105, issue subpoenas requiring the attendance and testimony of witnesses at the
proceeding.

2. The Commission or hearing officer may, upon motion of a party, direct that an opposing party participate
in a discovery conference at which both parties and their counsel may question the other party and
receive answers, request and receive copies of relevant documents or examine relevant documents and
records and any other physical evidence which the opposing party intends to use at the hearing.

3. The Commission or hearing officer, or any agent designated by the Commission, may administer oaths
and affirmations and examine witnesses.

4. The Commission or hearing officer may exclude from the hearing a person whose conduct at the hearing
is disorderly, contemptuous, insolent or disruptive.

(Added—Ch. 350, Stats. 1987 p. 788)

Sec. 9.-135050 Hearings. Subpoenas extend to all parts of State; service of subpoenas;
attendance of witnesses. A subpoena issued pursuant to section 9.125 extends to all parts of the State and
must be served in accordance with the provisions of N.R.C.P. 4(c). No witness may be required to attend at a
place out of the county in which he or she resides unless the distance is less than 100 miles from his or her
place of residence, except that the Civil Service Commission or hearing officer, upon affidavit of any party
showing that the testimony of that witness is material and necessary, may endorse on the subpoena an order
requiring the attendance of the witnessin response to the subpoena.

(Added—Ch. 350, Stats. 1987 p. 789)

Sec. 9.145060 Hearings: Fees, mileage and expenses of witnesses.

1. All witnesses appearing pursuant to subpoena, other than parties or officers or employees of the City, are
entitled to receive fees and mileage in the same amounts and under the same circumstances as prescribed in
NRS 50.225.

2. Witnesses entitled to fees or mileage who attend hearings at points so far removed from their residences
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as to prohibit return thereto from day to day are entitled, in addition to fees and mileage, to the per diem
allowance provided for state officers and employees generally for each day of actual attendance and for
each day necessarily occupied in traveling to and from the hearings.

3. Fees for mileage and per diem alowances must be paid by the party at whose request the witness is
subpoenaed. The Civil Service Commission or hearing officer may award as costs the amount of such
expenses to the prevailing party.

(Added—Ch. 350, Stats. 1987 p. 789; A—Ch. 175, Stats. 2007 p. 606)

Sec. 9.-155070 Subpoenas: Enforcement.

1. If any witness refuses to attend or testify as required by a subpoena issued by the Civil Service
Commission or hearing officer, the Commission may file a petition with the district court stating that:

(a8 Due notice has been given for the time and place of attendance of the witness;

(b) The witness has been subpoenaed pursuant to section 9.125; and

(c) The witness has failed or refused to attend or has refused to answer questions propounded to him or
her, and asking for an order of the court compelling the witness to attend and testify before the
Commission or hearing officer, as required by the subpoena.

2. Upon such a petition, the court shall enter an order directing the witness to appear before the court at atime
and place to be fixed by the court in its order, the time to be not more than 10 days after the date of the
order, and then and there show cause why he or she has not attended or testified. A certified copy of the
order must be served upon the witness.

3. If it appears to the court that the subpoena was regularly issued, the court shall enter an order that the
witness appear before the Commission or hearing officer at the time and place fixed in the order and
testify, and upon failure to obey the order the witness must be dealt with as for contempt of court.

(Added—Ch. 350, Stats. 1987 p. 789)

Sec. 9.-170080 M eetings of the Commission.

1. Upon the request of the City Manager or the Chairperson, with notice to advising the Commission of
matters requiring consideration, the Chairperson of the Commission shall call a Commission meeting
within 15 days after receipt of the request.

2. The Commission shall hold net-tess-than one regular meeting per menth quarter. The meeting must may
be held on the same day of each-calendar—menth each quarter, except that if the day is a holiday, the
meeting must may be held on the next business day.

3. Notice of meetings must be given and meetings must be held as provided in chapter 241 of NRS.

(Ch. 470, Stats. 1975 p. 744; A—Ch. 350, Stats. 1987 p. 796)

Sec. 9.490090 Applicability. Thisarticle appliesto al employees of the City of Sparks, except:
1. Elected officers of the City;

2. The City Manager;

3. Personsin appointive positions; and

4. Temporary employees.

(Ch. 470, Stats. 1975 p. 745; A—Ch. 450, Stats. 1985 p. 1326; Ch. 350, Stats. 1987 p. 796)



